(Insert Current Letter Head)

Revised Date July 1, 2026
(Date)

Dear (Relative),

Federal and state law requires Kansas Department for Children and Families (DCF) to consider relatives first when seeking a placement for children in custody of the Secretary.  

You have been identified as a possible relative to (Child’s First Initial and Last Name) _______________________________________ who was placed in the custody of the secretary of DCF for out of home placement on (Date)_____________.  

If you are NOT a relative of the above-mentioned child, or you chose not to be involved in this process, please contact the Child Protection Specialist at the contact information below, or simply disregard this letter.  

If you ARE a relative to the above-mentioned child, please contact (CWCMP Agency) _____________________________, that provides foster care services for the State of Kansas, at 
(Agency Contact Information) _______________________. The Child Welfare Case Management Provider (CWCMP) can discuss ways you can be involved with the child. This could mean being a placement for your relative or finding other ways you can remain connected to them. You may also request to be informed of meetings and court proceedings.  Enclosed is a card that explains the process and financial options that are available should you become the placement resource for your relative. 

Children in temporary care thrive when placed with relatives, benefiting from greater stability and preserved cultural connections. Relatives also play vital roles as part of the network for the child and the parents.  Your support, in any form, makes a difference. 
 
Sincerely, 
[image: DCF logo]

DCF Child Protection Specialist
(Contact information) 
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