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Kansas Abuse and Neglect Central Registries 
Portal Guide 

This guide will walk you through the process of submitting a request to check an individual against the Adult 
Abuse, Neglect and Exploitation Central Registry or the Child Abuse and Neglect Central Registry. 

For more information about the central registries, visit dcf.ks.gov. 

Step 1: Acknowledgement of Portal Policies 

To continue with your request, you will need to review the confidentiality notice, check the check box and click 
the “Submit” button. 

https://www.dcf.ks.gov/Pages/default.aspx
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Step 2: Selection of Registries 

Select which registry you would like to proceed with for your request. Then, click “Submit.” 

Please note that you may select one or both registries. For requests against the Child Abuse and Neglect 
Central Registry, there may be a $10 fee per request. The Adult Abuse, Neglect and Exploitation Central 
Registry is free of charge. 

Step 3: Payment 

If your request is against the Child Abuse and Neglect Central Registry, there may be a $10 fee per request for 
the information. State agencies and Mentor Kansas Partners are the only parties to be exempt from this fee. 
Sub-contracting agencies are not exempt.  

There are two payment options. Select your preferred payment option using the bubbles on the far left side 
and enter the necessary information. If using a credit card, you will need to select “Make Online Payment,” 
follow the prompts, save your receipt and then upload it using the “Click Here to Attach Receipt” button. 

Then, click “Submit.” 
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Step 4: Information Collection 

Fill out the requested information prompts. Depending on the request, not all form fields are required; 
however, fields marked with an asterisk* are required. After entering all required information, click “Submit.” 

Please note that “Other Names Used” includes maiden names, married names and aliases. If there are more 
than five additional names, a separate submission and payment is required. 

A Social Security number or proof of citizenship is required. If the applicant is a non-citizen, please leave the 
SSN blank and upload proof of citizenship from another country. 

You may list up to five email addresses to receive the results. All email addresses entered in this section will 
receive confirmation that DCF has received the submission and the results via encrypted email. 
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Step 5: Exit 

You will then be met with a portal exit screen. Don’t forget to close your browser window. 

Submission Email Confirmation 

Once the form is submitted, you should receive a confirmation email. Please do not reply to this message. 

Encrypted Email Results 

If your request is approved, results will be sent to you and those indicated on the request form via encrypted 
email. The results will be included in the within the body of the email. A letter with the results will also be 
attached in the email you receive. 
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