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ATTACHMENT (E)

 SEQ CHAPTER \h \r 1INSTRUCTIONS FOR THE DV/SA Grant Program
GENERAL INSTRUCTIONS

This form is to be used when applying for funds from the Kansas Department of Children & Families, Economic and Employment Support Division and the Domestic Violence and Sexual Assault (DV/SA) Program.  
Terminology:

Grant funding period or budget period:  

a two-year period beginning October 1, 2012 through September 30, 2014.

Indirect Costs:  Expenses which benefit more than one program and/or cannot be specifically identified with only one program; such as the overhead of the operating agency.  The amount of indirect costs charged to DV/SA must be based upon a reasonable allocation among the programs provided by the agency.  Typical examples are:  general administration of the agency, accounting and personnel services, and the costs of operating and maintaining facilities.
Section A. Budget Categories

The column headings (1) through (3) are the funding sources for the budgeted expenditures.  The row categories are titles for types of expenditures.  As amounts are entered in rows A through K, list the amount in the “Sources of Funds” column which will provide funding for the expenditure. 

Row J (column 1 only) - Enter the estimated amount of any program income as a negative number, if any is expected to be generated from this project. Any program income is used to reduce expenditures before federal funds are applied.

Row K – The total of each column will automatically calculate in row K, TOTAL.  
Column 3 – The total of each row will automatically calculate in column 3.

The cross check total is the sum of each column 3.  
Section B.  Other Budget Information

Line 1 – Indirect Charges:  Identify the types and amounts of indirect charges and what percent of that expenditure is applied to this grant.
Line 2 – Administrative Expenses:  Of the total amount listed in Row I - Column 1, identify the administrative only portion of these expenses.  Any costs identified as indirect costs would be included.  In addition, there may be other direct costs to the DV/SA program which are administrative in nature.  Funding for the DV/SA grant defines administrative costs:
· Salaries and related costs engaged in administration

· Accounting services

· Audit services

· Other goods and services required for administration of the program including rental or purchase of equipment, utilities, and office supplies

· Indirect costs

The cost of any activity providing direct services for the DV/SA program should NOT be included in administrative costs.

Line 3 – Other Sources of Income:  Identify any other sources of income which may be used to fund the DV/SA program and to provide match for the federal funds.

Identify the nature and source of any program income.  The estimated amount of program income may be considered by the State grantor agency in determining the total amount of the grant.

Line 4 – Remarks:  Provide any comments or explanations, not included in the budget narrative statement, which will provide more detail to further identify or clarify expenditures. 
