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   January 2014



 (Insert Date and use Regional Letterhead)

Mr./Mrs./Ms.

Address

City, State, Zip 

RE: Adult Protective Service Case Closure 
Dear Mr/Mrs./Ms.

This is to advise you that your Adult Protective Services case has been closed effective (Insert date case is closed).  

Closing your Adult Protective Services Case has no effect on any other services you may be receiving or may apply for in the future.

If you have questions, please feel free to contact me at (insert social worker’s phone number) at any time.  My hours are 8:00 AM - 5:00 PM, Monday through Friday.  There is voice mail after hours.

Sincerely,

Adult Protective Services Social Worker
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