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Overview

The Kansas Department for Children and Families (DCF), Faith-based and Community Initiatives, announces the release of a Request for Proposal (RFP) to secure an organization that has the expertise and contacts to recruit, train and manage a statewide network of 50 male community trainer/mentor coordinators and provide these trainers with training in an evidence-based fatherhood curriculum approved by DCF, the Kansas Strong Dads curriculum provided by DCF and mentoring training provided by DCF for fathering events, classes and outings for low-income Head Start, Early Head Start and Kansas Early Head Start fathers in their communities.

 

Eligible applicants are: Organizations that have expertise with evidence-based curriculum used for training and facilitation with low-income fathers and have experience in state-wide initiatives, programming and training and the capacity and network for the recruitment, training and management of 50 community trainer/mentor coordinators.  DCF invites applications from government agencies, public universities and colleges, and private, non-profit organizations, including faith-based and community organizations.

Request for Proposal Timeline
	Release of Request for Proposal
	10/14/2013

	Pre-Bid Conference
	10/21/2013 at 1:00pm CST

Docking State Office Building

Sixth Floor, Room 6N-21
915 S.W. Harrison Street

Topeka, KS 66612
*call-in option also available, see page 7

	Written Questions from Potential Bidders Due
	10/23/2013 by 5:00pm CST

	Q&A Emailed & Posted by DCF
	10/28/2013

	Applications Due by 2:00 pm at
	11/13/2013 by 2:00pm CST

Attn: Joy Bodyk, Grant Manager
Department for Children and Families

DSOB 8th Floor

915 S.W. Harrison Street

Topeka, KS  66612


	DCF Faith-based and Community Initiatives Notifies Successful and Unsuccessful Applicants of Award
	11/25/2013

	Grant Start-Up
	12/1/2013


If you have questions regarding this RFP please contact:  Joy Bodyk at joy.bodyk@dcf.ks.gov
I. Funding Opportunity/ Program Background
The Faith-based and Community Initiatives division may provide funding to government agencies, public universities and colleges, and private, non-profit organizations, including faith-based and community organizations for building capacity in the community to deliver services to strengthen Kansas families in order to produce positive outcomes for children.  Applicants must successfully communicate a comprehensive approach to develop a statewide network of community-based fatherhood trainers, train and equip them, and manage the work as it relates to the implementation of the program’s standards.  
Program Philosophy
The State of Kansas has made a significant investment in the development of resources and programs focused on the needs of low-income children and their fathers who are at risk of disengaging or may already be disconnected from their children and families.  The research is clear that children thrive when they have an involved father to love, guide, help, and provide for them.  Many of the fathers have not had a responsible father-figure in their own lives to serve as their role model.  This program will bridge that gap to model, teach, equip, encourage, and support fathers to be the involved, responsible fathers their children need.
Purpose, Goals, and Objectives

The purpose of this program is to provide Temporary Assistance to Needy Families (TANF) funding to a fatherhood organization to implement fatherhood training and mentoring on behalf of the 50 Head Start, Early Head Start and Kansas Early Head Start sites.
The goals of this program are to:

· Establish a network of 50 male community trainer/mentor coordinators equipped and resourced to facilitate two father training curricula in a combined 50 Head Start and Early Head Start and Kansas Early Head Start locations across the State of Kansas.

· Establish productive working relationships between the fathers, the father trainer network and participating Head Start, Early Head Start, and Kansas Early Head Start (sites) programs through effective communication and meetings throughout the duration of the program.
· Deliver up to 100 father training events introducing up to 1,500 fathers and father figures (average of 15 fathers per event) of low-income, at-risk children to the Strong Dads Super Kids curriculum with the aim to increase parental resilience, build parents’ social connections, increase knowledge of parenting and child development, provide concrete supports in times of need and support the parental nurturing bond to children.
· Deliver up to 100 six-session fathering classes providing father training to up to 800 fathers and father figures (average of 8 fathers per class) of low-income children, using a curriculum designed to help fathers in challenging situations understand and address the unique challenges of fathers, explore the reconciliation process of family history, learn the needs of their children and provide training in specific skills to meet their children’s needs through the role of a father within the family structure.

· Provide up to 200 father/child outings for up to 1,600 fathers (average of 8 fathers per outing) in the community.

· Expend up to 104 hours for each of the community trainer/mentor coordinators for mentoring activities with participating fathers at the site and in the community.

This grant will be awarded to an organization that has the ability to make a state-wide impact.  The program should include design elements that include the following:
1. The Fatherhood organization will utilize research and evidence-based curriculum in both Spanish and English. 

2. The Fatherhood organization will hire and employ community trainer/mentors (CTMs) that reside in the Head Start, Early Head Start and Kansas Early Head Start community and with their input.
3. The Fatherhood organization will conduct background and reference checks before CTMs are hired.
4. The Fatherhood organization will facilitate the sixteen hours of CTM training in the Fatherhood curriculum, Strong Dads curriculum, and mentoring.
5. CTMs recruit fathers, identify the meeting/class locations, and schedule the dates for events and classes coordinating with all sites

6. CTMs facilitate all events, classes, and outings.

7. CTMs conduct all mentoring activities to include site visits, recruit mentors, establish and coordinate mentoring relationships, and one-on-one mentoring with fathers.
8. CTMs administer, collect, and submit evaluation surveys, and attendance data
9. Program Implementation Timeline:

   December 6, 2013- January 31, 2014 Recruit and train Community Trainer/mentors
Spring 2014 Session:
   February 1 – March 31, 2014 Hold Strong Dad’s Events in each community
   March 1 – May 15, 2014 Complete Strong Dads Classes in each community
   April 1 – May 30, 2014 Facilitate Strong Dads Outings in each community

Fall 2014 Session:
   August 1 – September 15, 2014 Hold Strong Dad’s Events in each community
   September 1 – October 31, 2014 Complete Strong Dads Classes in each community
   October 1 – November 30, 2014 Facilitate Strong Dads Outings in each community
Program Outcomes
Grantee shall be responsible for providing services that support the following outcomes across the State of Kansas in up to 50 Head Start, Early Head Start and Kansas Early Head Start communities in various counties:
       Recruit 50 community trainer/mentors (CTMs) for fathers who resided in the 50 Head Start, Early Head Start and Kansas Early Head Start locations across the State of Kansas.
       Train 50 CTMs with 16 hours of training in a fatherhood curriculum, the Strong Dads curriculum and mentoring.
       Manage the 50 CTMs to recruit the fathers, facilitate the events, classes and outings and expend the 104 (hours per CTM) on mentoring activities.
       Report monthly on the activities of the CTMs including the number of hours and the narrative on how   the hours were spent.
       Collect all evaluation data from the CTMs and deliver to the evaluator.
       Participation on the Advisory team to give recommendations on the overall Strong Dads program.
       Build and maintain a good working relationship with the Head Start, Early Head Start and Kansas Early Head Start programs. 
       Develop an effective team of CTMs who help recruit and retain a high level of father participants to achieve the outcomes.
       Delivery of up to 100 father training events introducing up to 1,500 fathers and father figures (average of 15 fathers p/event) of low-income children.
       Delivery of up to 100 four-session fathering classes providing father training to up to 800 fathers and father figures (average of 8 fathers per class) of low-income children.
       Delivery of up to 200 father-child outings with up to 1,600 fathers and father figures (average of 8 fathers per outing) of low-income children.
II. Award Information

Funding Information 
Funding is provided from Temporary Assistance to Needy Families (TANF).   Working in conjunction with the Project partners, the Grantee will provide direction and oversight to the community-based trainers for scheduling and delivering father training programs to low income fathers.  The fathers who participate in the classes will receive skills-based parenting education, as well as training in relationship and communication skills in marriage and relationships, including healthy conflict resolution.  They will be mentored and encouraged to be responsible fathers and to model healthy relationship skills for their children.  This complies with TANF Purpose 4 in encouraging Two-Parent Families.

Award Amounts and Length

The award will be issued for the funding period of December 1, 2013 through November 30, 2014, with a maximum award amount of $350,000.  Awards are subject to the availability of funds and any modifications or additional requirements that may be imposed by law.  
Allowable Uses of Funds

Programs may include, but are not limited to, the following allowable uses of award funds:  Funds may be used for the identification, recruitment, training, and supervising of the community trainers, as well as the compensation of the trainer’s time, services, and implementation of the program.  Funds may also be used for the purpose of employee benefits, purchase of professional services and training, facility rental, and purchase of services such as, travel & lodging, background checks, mileage, and supplies such as curriculum manuals.
Match Requirement

No match is required for this grant.
III. Eligibility 

All applicants must be able to provide all services as detailed in the RFP.  Eligible applicants are: Organizations that have expertise with research and evidence-based curriculum used for training and facilitation with low-income fathers and have experience in state-wide initiatives, programming and training and the capacity and network for the recruitment, training and management of 50 community trainer/mentor coordinators.
DCF invites applications from government agencies, public universities and colleges, and private, non-profit organizations, including faith-based and community organizations.

Consistent with federal law, faith-based and other community organizations are invited and encouraged to apply for awards to deliver services within the state. Faith-based and other community organizations will be considered for awards on the same basis as other eligible applicants and, if they receive assistance awards, will be treated on an equal basis with all other grantees in the administration of such awards.

Applicants are required to have a DUNS number at time of submission of funding proposal. This number is a unique nine-digit identification number provided by Dun & Bradstreet. It may be obtained at no cost at the following website: http://fedgov.dnb.com/webform or by calling 866-705-5711. Verification of the DUNS number must be submitted as part of the funding proposal.
Priority Consideration

Priority Consideration will be given to applicants shown to be established, nationally recognized research and education fatherhood organizations with extensive experience in planning and implementing community-based fathering programs with a presence and known network of engaged fatherhood advocates in Kansas.  Applicants must utilize curriculum that is research and evidence-based to increase father engagement, increase father’s confidence in their role as dad, and increase their communication with their child’s mother. 
IV. Proposal Process

Deadlines – Pre-Bid Conference and Proposal
DCF encourages applicants to attend a Pre-Bid Conference scheduled for Monday, October 21, 2012 at 1:00pm CST.  The Conference call-in number is 866-620-7326.  The Conference code is 9985158076.
Questions regarding the proposal process can be submitted by email only to joy.bodyk@dcf.ks.gov, and are due by 5:00pm on Wednesday, October 23, 2013.  Questions and Answers will be posted on the web on Monday, October 28, 2013 at http://www.dcf.ks.gov/Agency/SDFBCI/Pages/Faith-Based-and-Community-Initiatives.aspx under Grant Information.
Please note that staff assistance through DCF is available Monday through Friday from 8:00 a.m. to 5:00 p.m. CST (see “Contact Information” on the title page for more information about DCF’ staff assistance).  

How to Apply 

Applications must be delivered no later than 2:00 p.m. CST on Wednesday, November 13, 2013.  Applicants are required to submit the original and four (4) copies, as well as one (1) electronic copy, addressed:  





Attn: Joy Bodyk, Grant Manager
                                                         Department for Children and Families
         DSOB 8th Floor




         915 S.W. Harrison Street




         Topeka, Kansas, 66612
The application must be arranged in the order indicated in the “Proposal Checklist” on page 11.
What a Proposal Should Include

Applications must include all of the components described in this section. Failure to submit an application that contains all of the specified information may negatively affect the review of the application; preclude access to or use of award funds pending satisfaction of the conditions; and/or prevent the proposal from proceeding to Peer Review for further consideration. 

DCF strongly recommends the use of appropriately descriptive file names (e.g. “Program Abstract”, “Project Narrative”, “Budget Detail Worksheet and Budget Narrative,”) for all attachments.  DCF recommends that resumes be included in a single file, when requested. 

Table of Contents 

Include page numbers for each of the major sections of your application and for each attachment.  DCF highly recommends a Table of Contents be included as part of the grant proposal.

Applicant Information (5 points)
Complete the Applicant Information Page (Attachment A).  This is a standard form used for submission of proposals and related information.  The Application page (attachment A) and Assurances (attachment C) must be signed by an official authorized to sign for the agency.    

Program Abstract (10 points)
The program abstract should be no more than one double spaced page, using a standard 12-point font (Times New Roman is preferred) with not less than 1-inch margins, and should include the following:

· Identify the type of applicant (community not-for-profit, faith-based or other organization).  

· Describe the proposed program for which funding is being requested (including the purpose and program outcomes, the geographic area, description of target population, services to be provided and number of clients to be served). 
Program Narrative (75 points)
The program narrative must include five sections- Statement of the Problem, Project Design, Implementation Plan, Management Structure and a Sustainability Plan-in the order listed below.  The program narrative should be double-spaced, using a standard 12-point font (Times New Roman is preferred) with not less than 1-inch margins, and should not exceed 40 pages.  Please number pages “1 of XX” “2 of XX”, etc. 

If the Program Narrative fails to comply with these length-related restrictions, noncompliance may be considered in peer review and in final award decisions. 

The following sections should be included as part of the Program Narrative: 

· Statement of the Problem (10 out of 75 points) – Identify and describe the challenges or needs the program will address in the geographic area to be served.   Provide data to show the nature and scope of the need.  Explain previous or current efforts to address the problem, including an analysis of the outcome of these efforts.  Provide a clear and concise statement of the purpose or goal of the program and how it will address the needs identified.    
· Project Design (30 out of 75 points) – Describe the services to be provided.  Describe the specific strategies that substantiate the project as a comprehensive program.  Identify the geographic boundaries of the proposed program, as well as the target population to be served.  Describe outreach and referral strategies to ensure access to the target population.  Describe how your program will ensure cultural competence.  Describe how your program will ensure program and physical accessibility for people with disabilities.  Describe any potential barriers to implementing the project and strategies to overcome them.  Please provide the research or evidence-basis for your curriculum.
· Implementation Plan (15 out of 75 points) – Provide a realistic and detailed implementation plan with activities or services and a timeline that indicates significant milestones in the project.  Outline the specific program outcomes of the project and how they will address the problem.  Describe how the project will address the allowable uses of funds and priority consideration (if applicable) outlined on pages 6.  Applicants should identify who will collect data, who will be responsible for performance measures, and how the information will be used to evaluate and guide the program.

· Management Structure (10 out of 75 points) – Describe the experience and capability of the applicant, staff, and contractors.  Identify the agency that will serve as the grantee and fiscal agency responsible for the grant’s administration.  Identify the staff team supporting the project including the name, title, and affiliation of each member.  Provide documentation of any collaboration that has or is occurring on the initiative.
Include staff resumes or qualifications standards for new staff, position descriptions for key positions, an organizational chart, and please highlight who on this chart would do the work for this program.  Also include a List of Board Members and a Board Member Conflict-of-Interest Statement.

Sustainability Plan (10 out of 75 points) – Applicants should describe how the long-term financial sustainability of the project will be funded in the future, including strategies to cultivate alternate funding and community collaboration.  If the project will not continue after the grant, provide a clear explanation of why.  It is optional to include Letters of Support from all key partners or other community groups, detailing the commitment to work with partners to promote the mission of the project. 
Budget Detail Worksheet and Budget Narrative/Justification (10 points)  

Applicants must submit a Budget Detail Worksheet and Budget Narrative outlining how grant funds will be used to support and implement the program.  

The Budget Narrative should thoroughly and clearly describe every category of expense listed in the Budget Detail Worksheet. The narrative should be mathematically sound and correspond with the information and figures provided in the Budget Detail Worksheet.  The narrative should explain how all costs were estimated and calculated and how they are relevant to the completion of the proposed project.  The narrative may include tables for clarification purposes but need not be in a spreadsheet format.  As with the Budget Detail Worksheet, the Budget Narrative should be broken down by year. 

V. Review and Selection Process

Peer Review Panel

DCF is committed to ensuring a fair and equitable process for awarding grants. Eligible applications will be evaluated, scored, and rated by a peer review panel.  Peer review is the process by which competitive discretionary grant applications are evaluated by internal and external reviewers. Peer reviewers evaluate applications to make sure the information presented is reasonable, understandable, measurable, and achievable, as well as consistent with program or legislative requirements as stated in the solicitation. 
DCF leadership uses the peer review summaries as guidance when selecting projects for awards. The peer reviewers' ratings serve as a basis for recommending whether to consider an application for funding. Peer review evaluations are advisory only, though, and do not bind DCF to follow the ratings. In addition to peer review ratings, considerations may include, but are not limited to, underserved populations, strategic priorities, past performance, geographic balance, and available funding.

Selection Criteria
The Peer Review Panel uses a scoring guide when reviewing proposals. The scoring guide has a 100 points total scoring system. The Scoring Guide scores as follows: 
1.  Applicant Information – Attachment A (5 points) 
2.  Program Abstract (10 points)  
3.  Program Narrative (75 points total)


A. Statement of the Problem (10 Points)

B. Project Design (30 points)


C. Implementation Plan (15 points)
 
D. Management Structure (10Points)


E. Sustainability (10 Points)
4.  Budget Justification (10 Points)
VI. Post Award Requirements
Notice of Post-Award Reporting Requirements 

Program reporting includes:  

Financial Report:  By the 20th of each month the grantee will submit a monthly financial report, including narrative reports of expenditures for payment.

Cumulative Quarterly Report:  Grantee will submit a Cumulative Quarterly Report to consist of a status report, budget report with all supporting documents  by the 1st of each of the following months:  March, June, September, and December to DCF Faith-based and Community Initiatives Division.
Federal Funding Accountability and Transparency Act (FFATA) Requirements

Awards through this RFP will be subject to Federal Funding Accountability and Transparency Act of 2006 (FFATA).  In order to meet these requirements, applicants should provide the names and total compensation for the five most highly compensated executives of the organization.
VII. Resources

Proposal Checklist 
The following sections must be submitted in this order:

___ Table of Contents 

___ Applicant Information (Attachment A)




___ Program Abstract
___ Statement of Problem*





___Project Design* 
___Implementation Plan*
 ___Management Structure*
___ Sustainability Plan*
___Budget Sheet (Attachment B)






___Budget Narrative





Attachments:
___Statement of Compliance with Assurances (Attachment C)


___501(c)(3) Verification/LCC/or INC



___List of Board Members and a Board Member Conflict-of-Interest Statement 
___Letters of Support 
___Transmittal Letter for Audit, Form 990, or most recent Year-end Financial Statement
___Organizational Chart/Description 
* These items are considered part of the narrative and should not exceed 40 pages in length.
Attachment A – Applicant Information
	A.   Applicant Agency 

	Name:
	

	Address:
	

	City, ST Zip:
	

	Telephone:
	
	Email:

	
	

	B.  Type of Agency  ☐Public   ☐Private Non-Profit   ☐Private Profit

	

	C.  Official Authorized to Sign Application

	Name:
	

	Title:
	

	Address:
	

	City, ST Zip:
	

	Telephone:
	
	Email:

	Signature:
	

	
	

	D.  Project Director

	Name:
	

	Title:
	

	Address:
	

	City, ST Zip:
	

	Telephone:
	
	Email:

	

	E.  Financial Officer

	Name:
	

	Title:
	

	Address:
	

	City, ST Zip:
	

	Telephone:
	
	Email:

	

	F.  Type of Application  ☐New   ☐Revision   ☐Continuation of Grant # ______________ 

	
	

	G.  Title of Project: 

	

	H.  Geographic Area to be Served and Target Population

	Area:
	

	Population
	

	

	I.  Federal Identification Number (Fein):

	

	J.  DUNS Number: 

	

	K. Applicant’s Fiscal Year:

	

	L. Project Costs

	Grant Funds Requested:
	$

	Local Funds/Cash Match
	$

	In-Kind
	$

	Total Cost
	$


Attachment B - Budget Sheet 

[image: image2.emf]Copy of Budget  Format.xls


Attachment C - Assurances 
a. Supplantation of Grant Funds
The grantee shall not replace or supplant funding of another existing program with funds provided for in this Grant.  Funds awarded under this Agreement may not be used for any purpose other than the one defined in this document.

b. Debarment
As part of the Code of Federal Regulations (45 C.F.R. Part 76), all governmental entities receiving funding from the Federal Government must participate in a government wide system for non-procurement debarment and suspension.  A person or entity that is debarred or suspended shall be excluded from Federal financial and non-financial assistance and benefits under Federal programs and activities.  Debarment or suspension of a participant in a program by one agency shall have government wide effect.  The Secretary of DCF is authorized to impose debarment.  Before any person or entity enters into an agreement, grant or contract with DCF, the Excluded Parties Lists@ shall be researched for potential debarred persons or entities (located at http://epls.arnet.gov).

c. Compliance With Laws and Regulations
The Grantee agrees that it will comply with all federal, state, and local laws and regulations in effect at any time during the course of this Grant.  The Grantee shall certify to DCF that it will provide a drug-free workplace and as a condition of the Grant, the Grantee will not engage in the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance in conducting any activity with the Grant.

d. Nondiscrimination and Workplace Safety
The grantee agrees to abide by all state, federal and local laws, rules and regulations prohibiting discrimination in employment and controlling workplace safety.  Any violation of applicable laws, rules and regulations may result in termination of this Grant.

e. ADA Compliance
The contractor agrees: (a) to comply with the Kansas Act Against Discrimination (K.S.A.  44-1001 et. seq.) and the Kansas Age Discrimination in Employment Act (K.S.A. 44-111 et seq.) and the applicable provisions of the Americans with Disabilities Act (42 U.S.C. 12101  et. seq.) (ADA) and to not discriminate against any person because of race, religion, color, sex, disability, national origin or ancestry, or age in the admission or access to, or treatment or employment in, its programs or activities; (b) to include in all solicitations or advertisements for employees, the phrase “Equal Opportunity Employer@; (c) to comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44-1116; (d) to include  those provisions in every subcontract or purchase order so that they are binding upon such subcontractor or vendor; (e) that a failure to comply with the reporting requirements of (c) above or if the contractor is found guilty of any violation of such acts by the Kansas Human Rights Commission, such violation shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the Kansas Department of Administration; (f) if it is determined that the contractor has violated applicable provisions of ADA, such violation shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the Kansas Department of Administration.


Parties to this contract understand that the provisions of this paragraph Ae.@ (with the exception of those provisions relating to the ADA) are not applicable  to a contractor who employs fewer than four employees during the term of such contract or whose contracts with the contracting state agency cumulatively total $5,000 or less during the fiscal year of such agency.

f. Audit Requirements
Awards containing Federal funds are subject to the Audit Requirements listed in OMB Circular A-133.  Organizations expending Federal award funds in excess of $500,000 during their fiscal year must have an audit completed in accordance with this Circular.  Organizations spending less than $500,000 annually in Federal awards may be subject to other audit requirements which will be established at the time of the award.
g. Cost Principles
Funds awarded through this agreement are subject to the following requirements as established by the Office of Management and Budget:

· OMB Circular A-102 – Grants and Cooperative Agreements with State and Local Governments

· OMB Circular A-110 – Uniform Administrative Requirements for Grants and Other Agreements with Institutions of Higher Education and Other Non-Profit Organizations

· OMB Circular A-21 – Cost Principles for Educational Institutions

· OMB Circular A-87 – Cost Principles for State, Local and Indian Tribe Governments

· OMB Circular A-122 – Cost Principles for Non-Profit Organizations

If selected as the sub- recipient of this award, I agree on behalf of [Agency name] to abide by the assurances described in this document.
                                                                                              _______________________   
  ________


	[Officer’s Name and Title]                                                                              
	

	[date]


1

_1444476650.xls
Cost Proposal

		ORGANIZATION NAME:

										Proposed				Percent of

						Description				Budget				Total

		1)				Personnel				$0				0.0%

		2)				Travel & Subsistence				$0				0.0%

		3)				Furniture & Equipment				$0				0.0%

		4)				Supplies				$0				0.0%

		5)				Contractual				$0				0.0%

		6)				Staff Education & Training				$0				0.0%

		7)				Building, Space, & Maintenance				$0				0.0%

		8)				Other 1				$0				0.0%

		9)				Other 2				$0				0.0%

		10)				Other 3				$0				0.0%

		11)				Other 4 - (Please Specify)				$0				0.0%

		12)				Indirect				$0				0.0%

						Total Proposed Budget				$0				0.0%





Personnel

		Personnel

								Proposed Budget

												Annual				Total

										Annual		Base		Fringe		Salaries &

				Position Description				FTE		Hours		Salary		Benefits		Fringe

		1)								0						$0

		2)								0						$0

		3)								0						$0

		4)								0						$0

		5)								0						$0

		6)								0						$0

		7)								0						$0

		8)								0						$0

				Cost Center Totals				- 0		0		$0		$0		$0

		NOTE:  Report only the applicable portion of staff salaries directly related to this contract.  For example, if 20% of a

				given position is allocated to this contract, report .2 (20%) FTE, 20% of the Annual Base Salary, and 20%

				of the total Fringe Benefits.  Report any indirect salary expenses such as accounting, HR, CEO, etc. on the

				"Indirect Cost" tab.

		Comments:





Travel and Subsistence

		Travel & Subistence Details

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:





Furniture and Equip

		Furniture & Equipment Details

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:





Supplies

		Supplies Details

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:





Contractual

		Contractual Details

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:





Staff Education and Training

		Staff Education & Training Details

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:





Building Space and Maint.

		Building, Space, & Maintenance Details

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:





Other

		Other Details

		Other 1

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:

		Other 2

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:

		Other 3

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:

		Other 4 - (Please Specify)

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:





Indirect Cost

		Indirect

								Proposed

				Description				Budget

		1)

		2)

		3)

		4)

		5)

		6)

		7)

		8)

				Cost Center Totals				$0

		Comments:
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